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Introduction 
NUWC Safety Information 

The mission of the NUWC Division Keyport Safety Office is to: 
· Work toward providing a safe and healthful living, learning, and working environment for every member of the NUWC Keyport community by assuring safe work practices through educating, training, and assisting individuals and departments; 

· Help individuals and departments achieve compliance with all health and safety state and federal regulations and local policies as economically as possible; and 

· Act as liaison with external regulatory agencies, and to monitor NUWC Keyport compliance with mandatory health and safety standards where necessary. 

· Provide professional safety and occupational health services to the Contracting Officer and his/her support team. 

Note:  It is important to remember, that the local safety office shall not assume a regulatory role relative to oversight of contractor safety activities and performance. 

Purpose 

Safety Requirements for Contractors and Subcontractors was written to ensure the safety of NUWC Division Keyport employees and the public who may be in proximity to renovation, demolition, construction, installation, or maintenance and repair operations conducted by Contractors or Subcontractors. This document is also intended as a guide for those In-House contractors providing technical and supply support to NUWC Division Keyport.  Every Contractor is expected to take steps as necessary to protect the safety and health of NUWC Division Keyport employees, and visitors during the performance of their work. Each Contractor that coordinates the work of Subcontractors shall ensure that they abide by the requirements outlined herein. 
Special Considerations for a Blended Workforce:  A blended workforce is one in which contractor employees work side-by-side with federal employees, or as part of a production team performing the same functions that are normally performed by government employees.  In these situations it is important to remember that although these employees may look and act like federal employees, they are not.  This means that the employer, not the government is solely responsible for ensuring the health and safety of these employees.  They will not receive equipment or services from the Keyport Safety Office.  The Contractor is responsible for employee’s safety and health and shall comply with OSHA regulations and perform in accordance with applicable regulations including 29 Code of Federal Regulations (CFR) Part 1910, Occupational Safety and Health Standards, Part 1925, Safety and Health Standards for Federal Service Contracts, and Part 1926 Safety and Health Regulations for Construction.  The contractor shall maintain an accident prevention program that complies with State and Federal requirements. The contractor shall have a safety board posted in a common area that provides points of contact for emergencies as well as federal posters required by OSHA.  Any contractor work-related accident, which results in employee injury or property damage, must be immediately reported by telephone to the contracting officer. For all accidents, the contractor shall complete n accident investigation and forward a copy to the contracting officer. 
Application 

Through their contracting officers, each department that coordinates or uses the services of a Contractor to perform maintenance, repair, installation, renovation, construction, technical, or supply operations is expected to designate one or more persons to coordinate these services  within his or her department.  These Project Managers or Project Coordinators must ensure that the Task Order Manager is informed of the presence of any hazards in or near the work area so that the information is passed to the contractor. 
Task Order Managers must ensure the following:

· All Contractors are informed about NUWC Keyport’s requirements related to asbestos, lead, confined space entry, lockout/tagout, hot work, explosives, and weight handling as addressed in this document as well as any other operations covered by OSHA or Navy standards. 

· All Contractors are informed of NUWC Keyport’s expectations regarding safety compliance and the control of worksite hazards by ensuring that proper housekeeping is practiced, all debris is removed at project completion, and that no workplace hazards are created by the project due to incomplete demolition, unfinished work, or improperly terminated utilities.

· All In-House contractors must provide the Keyport Safety Office a copy of their Safety & Health Program/Plan. 
· All In-House Contractors have posted the OSHA 3165 (Plain Language Poster) in a conspicuous place where their employees can see it.

· All In-House Contractors must provide the Keyport Safety Office the name or names of their  Safety point of contact.
Scope 

This program applies to all NUWC Division Keyport facilities, and to all work performed by Contractors or Subcontractors on NUWC Division Keyport facilities.  
General Requirements 
A copy of this document shall be made available upon request to prospective bidders/offerors at the pre-bid/pre-proposal conferences for the work. This document shall be either included with, or referenced in, the contract documents.   

Submittals, where required from the Contractor by this document, shall be made in writing directly to the Task Order Manager and copied to NUWC Keyport Safety Office.  Submittals shall be made sufficiently in advance to avoid delay of the project.  Where review, approval, or coordination of submittals is required, submittals shall be made at least ten (10) working days prior to the start of the project unless prior arrangements have been made.  Post-job submittals, where required as outlined in this document, shall be made no later than fifteen (15) working days after completion of the project or as specified herein. 

In House Contractors shall provide the Task Order Manager with emergency contact phone number(s), usable 24 hours a day, for the Contractor’s representative.  These phone numbers shall be provided to NUWC Keyport Safety Office. 

The Contractor bears sole responsibility for the safety of his or her employees.  The Contractor is expected to take all steps necessary to establish, administer, and enforce safety rules that will meet the current requirements of the Occupational Safety and Health Administration (OSHA) or Washington OSHA (WISHA) as applicable.  These regulations include, but are not limited to: 
· Title 29 of the Code of Federal Regulations (CFR) Parts 1910, Occupational Safety and Health Administration (OSHA) Standards for General Industry, 

· Title 29 of the Code of Federal Regulations (CFR) Parts 1926, Occupational Safety and Health Administration (OSHA) Standards for the Construction Industry. 
· EM385-1-1 (US Army Corps of Engineers Safety and Health requirements Manual)
The Contractor bears sole responsibility for communication of safety-related information and requirements to his or her Subcontractors.  The Contractor shall ensure that his or her Subcontractors comply with the requirements outlined herein. 
Control of Fugitive Emissions 

The Contractor shall take all necessary precautions to control or contain fugitive emissions from the job site.  Fugitive emissions include, but are not limited to: 

· Nuisance dust, 

· Chemical odors/vapors, 

· Hazardous materials (such as lead dust or asbestos), and 

· Noise. 

Where the product(s) or material(s) planned for use by the Contractor as well as any waste residue caused by contractor operations has a permissible exposure limit (PEL) established by OSHA, the contractor shall submit a written plan to the Task Order Manager and NUWC Keyport Safety Office prior to the work.  This plan shall detail the methods that will be employed by the Contractor to limit, control or eliminate exposure of NUWC Keyport employees, or the public to these hazards.  Where engineering controls will not control fugitive emissions of these chemicals or materials or are not feasible, the contractor shall monitor, or shall contract to have monitored, work area exposure conditions.  Monitoring shall occur, at a minimum, during the start of work and whenever there is a change in procedure, process, or chemical or material used. A copy of the monitoring results shall be submitted to the Task Order Manager and shall be copied to NUWC Keyport Safety Office within 24hours of receipt by the Contractor. 

Accidental Spills and Releases 

In the event of an accidental release or spill of chemicals or other hazardous materials the Contractor shall: 

· Immediately take action as appropriate to contain the spill if this action can be taken without jeopardizing the health or safety of employees, 

· Call 911 if using a Government phone or 396-4444 from a cell phone to report spill or release, 

· Contact NUWC Keyport Safety X62462 (396-2462 from a cell phone) , and 

· Contact the Task Order Manager.  

Emergency response personnel may be reached 24 hours a day by calling 911 (or 396-4444 by cell phone) .
All costs associated with responding to or remediating a chemical or hazardous material spill or release are the responsibility of the Contractor. 

Other Potential Safety Hazards 

The Contractor shall abide by the requirements of any sign posted in a building that requires the use of specific personal protective equipment, that restricts access to qualified or authorized persons only, or that establishes requirements for entry. 
Specific Program Requirements 
Asbestos and Presumed Asbestos Containing Building Materials
The Contractor is responsible to provide his or her own asbestos awareness program which shall include, but is not limited to, the information contained in this section and the OSHA asbestos-related regulations (29 CFR 1926.1101 & 29 CFR 1910.1001).  Verification that this training has been conducted shall be supplied to the NUWC Keyport Safety Office upon request. 
Contractors employed by NUWC Keyport to perform building or facilities-related maintenance, repair or renovation shall be informed by the Task Order Manager of the location of presumed and known asbestos-containing materials (PACM & ACM) in the work area(s) to which they are assigned by one of the following means: 

· The Task Order Manager shall provide the Contractor with a copy of an asbestos inspection report specific to their work and the materials that are to be disturbed. 
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Where the construction documents, specifications, or drawings for a project clearly detail asbestos locations within the work area, these documents may serve in lieu of the asbestos inspection report.  

The buildings listed in Tables 1 thru 4 are known to have asbestos containing materials (ACM).  Any work that disrupts, penetrates, or requires removal of flooring, ceilings, roofing, siding, thermal system insulation (pipe lagging), and walls must be reviewed and approved by the Asbestos Program Manager.   The Task Order Manager may obtain specific information regarding the location of asbestos materials within a work site by contacting the Asbestos Program Manager at 360-396-5878. 
Contractors shall, under no circumstances, damage or disturb suspect or known ACM unless they are a licensed Asbestos Abatement Contractor and have been specifically employed to perform asbestos repair or removal.  If suspect asbestos materials are discovered during the course of the work, the Contractor shall stop work immediately and notify the Task Order Manager. 
The Contractor shall not proceed with any change in work which requires a material to be disturbed that the asbestos inspection report, or construction documents show has not previously been tested (e.g. "presumed" ACM).  If a change in the scope of work becomes necessary, the revised scope of work shall be reviewed and pre-approved by the Asbestos Program Manager. 

Asbestos materials may not be used or installed in NUWC Keyport facilities. 

Lead-Containing Building Materials 

Contractors employed by NUWC Keyport to perform building or facilities-related maintenance, repair or renovation shall be informed by the Task Order Manager of the location of lead-containing building materials in the work area(s) to which they are assigned by one of the following means: 
· The Task Order Manager shall provide the Contractor with a copy of the lead inspection report specific to their work and the materials that are to be disturbed, or 

· Where the construction documents, specifications, or drawings for a project clearly detail the location of lead-containing building materials within the work area, these documents may serve in lieu of the lead inspection report.  
The Task Order Manager may obtain any available information regarding the location of lead materials within a work site by contacting the NUWC Keyport Safety Office at 396-2462 and Environmental at 396-2658.  A lead inspection report may, at the discretion of the Contracting Department, be prepared by a lead consultant licensed to perform the duties of Lead Inspector. This report shall be copied to the NUWC Keyport Safety Office by the Task Order Manager upon receipt. 

Contractors that will disturb lead-containing building materials during the course of the work shall take all necessary precautions to protect NUWC Keyport employees, and visitors to NUWC Keyport from exposure to lead dust or contamination. These measures shall conform, at a minimum, to the OSHA requirements detailed in 29 CFR 1926.62 and applicable local, state and federal regulations. The Contractor shall submit a copy of his or her lead compliance program, as required by 29 CFR 1926.62(e), with required supporting documentation, to the NUWC Keyport Safety Office for prior review and approval. This submittal shall be made sufficiently in advance of construction to avoid delay of the project. 

A copy of the analytical report(s) for any air samples taken during the course of the work shall be provided to the NUWC Keyport Safety Office. 

The Contractor shall not proceed with any change in work that requires a material be disturbed that the lead inspection report, or construction documents shows has not previously been tested unless pre-approved work procedures will be followed. 

Where lead-containing materials will be disturbed or removed during the course of work, the Task Order Manager shall contact NUWC Keyport Environmental Office at 396-2658 to determine disposal requirements.  If the lead-containing materials will constitute a hazardous waste, disposal of these materials shall be coordinated with the NUWC Keyport Environmental Office.  The disposal requirements must be established during the design of the project in accordance with the NAVSEA Keyport’s Contractors Guide to Environmental Compliance. 

Confined Spaces 

When NUWC Keyport arranges to have a Contractor perform work that involves entry into a permit-required confined space, the Task Order Manager shall: 

· Inform the Contractor that the workplace contains permit spaces and that permit space entry is allowed only through compliance with a permit space program meeting the requirements set forth by 29 CFR 1910.146. 

· Apprise the Contractor of the elements, including any hazard(s) identified and NUWC Keyport’s experience with the space that makes it a permit-required confined space. 

· Apprise the Contractor of any precautions or procedures that NUWC Keyport has implemented for the protection of its employees in or near permit spaces where contractor personnel will be working. 

· Coordinate entry operations with the Contractor when both NUWC Keyport personnel and contractor personnel will be working in or near permit spaces. 

· Debrief the Contractor at the conclusion of the entry operations regarding the permit space program followed and any hazards confronted or created in permit spaces during entry operations. 

· Provide a copy of NUWC Keyport’s Confined Space Entry Program to the Contractor upon request. 

Information on NUWC Keyport’s Confined Space Program and information on specific confined spaces on NUWC Keyport Properties may be obtained by contacting NUWC Keyport Safety Office at 396-2462. 

Each Contractor who is retained to perform work that will require permit space entry operations shall: 

· Coordinate entry operations with the Task Order Manager when both the Contractor and NUWC Keyport personnel will be working in or near permit spaces, 

· Inform the Task Order Manager in writing of the permit space program the Contractor will follow. 

· Inform the Task Order Manager of any hazards confronted or created in permit spaces during entry operations.   

· Provide a copy of the Contractor’s Confined Space Program to NUWC Keyport upon request. 

· Inform the Task Order Manager in writing of the rescue services/team they will be using during permit entry. 

· Provide a copy of the canceled permit(s) to the Task Order Manager and NUWC Keyport Safety Office at the conclusion of entry operations. 

Hazard Communication 

Chemicals and hazardous materials are used extensively at NUWC Keyport.  Chemical use is routine in, but is not limited to, the following areas or locations: 

· Laboratories. 

· Fume hood exhausts on the roofs of laboratory buildings and shop buildings. (In general, signs have been posted on the roof access hatch or door restricting access to the roofs of buildings where fume hood exhausts are located). 

· Chemical stock rooms. 

· Chemical waste accumulation areas. 

· Physical Plant paint and chemical storage areas. 

· Custodial closets.
· Production and Industrial shops.

The Task Order Manager shall inform the Contractor of the following: 
· Known hazards and any required safety procedures that must be followed in the Contractor’s work area. 

· Method for obtaining access to Material Safety Data Sheets (MSDS) for hazardous chemicals present in the Contractor’s work area. 

· Information about the labeling system used in the work area. 

· Emergency procedures that the Contractor is to follow in the event of accidental exposures or releases of hazardous chemicals (emergency bills are in the building Emergency Action Plan). 

If the work will be conducted on the roof of a building where fume hood exhausts are located, the Task Order Manager shall coordinate access with Physical Plant, the Departments within the building, and the NUWC Keyport Safety Office as necessary to ensure that: 

· Fume hoods within, or adjacent to, the work area are shut down,  

· No work is in-progress that would generate toxic or hazardous airborne contaminants; and 

· All chemicals stored within the fume hoods are capped or otherwise sealed; or 

· Apprise the Contractor in writing of the precautions that should be taken to protect their employees while conducting work on, or in proximity to, active fume hood exhausts.  This information may be obtained by contacting the NUWC Keyport Safety Office at 396-2462. 

Given the number of chemicals used, and changing work within the production buildings and chemical laboratories, it would be impractical for NUWC Keyport to provide the Contractor with a MSDS for every chemical potentially in-use within any given building.  However, MSDS’s are required to be maintained and to be accessible to employees in each work area, and MSDS's for all chemicals may be obtained from the NUWC Keyport Environmental Office. 

The Contractor shall maintain, on-site, MSDS’s for all hazardous chemicals used or stored at that job site. Copies of MSDS’s shall be provided to the Task Order Manager and the NUWC Keyport Safety Office by the Contractor prior to start of work. 

The Contractor shall take precautions to ensure hazardous chemicals or materials are handled and disposed of in accordance with federal and state regulations.  Where a hazardous waste disposal manifest is required by these regulations, the Contractor shall contact the Environmental Branch to assure that manifesting, storage, and the proposed disposal method and disposal site meet NUWC Keyport requirements. The Contractor shall supply a copy of the completed waste manifest to the Environmental Branch within 24-hours of receipt. 

Where the Contractor has secured air samples documenting employee exposure to airborne chemical or particulate hazards during the course of their work, a copy of all air sample results shall be provided to the NUWC Keyport Safety Office within 24-hours of receipt by the Contractor. 
Electrical Safety and Lockout/Tagout 

The Task Order Manager shall inform the Contractor of NUWC Keyport’s lockout/ tagout procedures. 

The Contractor shall ensure that his/her personnel understand NUWC Keyport’s energy control procedures and comply with the requirements of NUWC Keyport’s lockout/tagout program. 

A copy of NUWC Keyport’s Electrical Safety and Lockout/Tagout programs shall be provided to the Contractor upon request. 

The Contractor shall use their own lockout/tagout procedure; the Task Order Manager shall ensure that NUWC Keyport personnel in the work area understand the Contractor’s control procedures and that they comply with the requirements of the contractors’ program. The Contractors program must meet the requirements of 29CFR1910.147 as well as those found in the EM385-1-1 (US Army Corps of Engineers Safety and Health requirements Manual). A copy of the Contractors’ electrical safety and lockout/tagout programs shall be made available to the NUWC Keyport Safety Office upon request. 

Trenching and Excavations 

The Contractor shall coordinate trenching and excavation work with the Task Order Manager, and the Facilities Branch to ensure the coordination of work and shutdown of utilities if necessary. 

The design of sloping and benching systems, support systems, shield systems or other protective systems shall conform, at a minimum, to the OSHA requirements detailed in 29 CFR 1926 Subpart P. 

Trenching or excavations below the level of the base or footing of any foundation or retaining wall, or adjacent to any utility, sidewalk or roadway, will not be permitted unless: 

· A support system, such as underpinning, is provided to ensure the safety of employees and the stability of the structure, or 

· The excavation is in stable rock, or 

· A registered professional engineer has approved the determination that the structure is sufficiently removed from the excavation so as to be unaffected by the excavation activity, or 

· A registered professional engineer has approved the determination that such excavation work will not pose a hazard to employees or the structure. 

This determination is the responsibility of the Contractor except as permitted, required or otherwise allowed by the project specifications or drawings. The Contractor shall notify the Task Order Manager of the name of the individual that is to serve as the Contractor’s competent person as defined by this program and the OSHA regulations.  The Contractor’s designated competent person shall maintain a written log of the daily inspections made of excavations, adjacent areas, and protective systems. A copy of this written log shall be made available to the NUWC Keyport Safety Office upon request. 

Where the design of a sloping and benching system, support system, shield systems or other protective systems requires review and approval by a registered professional engineer, the Contractor shall submit a copy of the completed review to the Task Order Manager and the NUWC Keyport Safety Office prior to start of work. 

Hot Work
Contractors performing hot work shall obtain a Hot Work Permit from the Regional Fire Inspector at 396-1600, 396-2614, or 396-2355.  For work in building containing energetic materials (explosives) hot work permits also require approval by the Explosives Safety Officer at 396-4786.  Examples of hot work include, but are not limited to, use of open flames, compressed gases or supplied fuel burning, brazing, cutting, grinding, soldering, thawing pipe, torch applied roofing, and welding. 

Fall Protection
Contractors performing work on any NUWC Keyport property who, are exposed to fall hazards as identified in the applicable OSHA Standard, shall provide their employees with the required training and fall protection equipment in accordance with federal and state occupational safety and health regulations.
Explosives 
All contracts involving work related to explosives or energetic materials as defined by NAVSEA OP 5, shall be reviewed by the NUWC Keyport Explosives Safety Officer or his designated representative, prior to the start of work. 

Additionally, any contract work being performed at the NUWC Ordnance Annex at Bangor, whether or not it involves explosives or energetic material, shall be reviewed by the NUWC Keyport Explosives Safety Officer or his designated representative prior to the start of work.
The NUWC Keyport Explosives Safety Officer may be reached @ 396-4786 or 396-2632. 

Weight Handling
All contracts involving the use of weight handling equipment, shall comply with the requirements contained in NAVFAC P-307 (Management of Weight Handling Equipment) Paragraph 1.7.2. The contractor shall notify the Contracting Officer in advance of any cranes entering the activity. 

Ergonomics
The contractor is responsible for providing Ergonomic assessments for their employees work areas (office or industrial).  Where government furnished equipment is provided as contactor workstations, the contractor is responsible for assessing those workstations to ensure that they conform to the employees work limitations and physical requirements.  Where changes are needed, the contractor is responsible for notifying the Task Order Manager in writing of what equipment or office furnishings are needed to eliminate the  workplace stressors.   Departments receiving the contractor support are responsible for providing peripheral office accessories i:e: adjustable keyboard trays, trackballs, footrests, chairs, industrial lift carts, stock trays, etc to correct the deficiency.
Work Site Inspections 

Unannounced work site inspections may be conducted by the NUWC Keyport Safety Office or designated departmental personnel. These inspections are conducted solely for the benefit of NUWC Keyport, and shall not relieve the contractor of responsibility for enforcement of, and compliance with applicable OSHA regulations. 

In the event that work site conditions exist that could potentially impact the safety of NUWC Keyport employees, the NUWC Keyport inspector shall issue a verbal or written warning to the Contractor and shall notify the Task Order Manager.  If the unsafe conditions can not be immediately corrected and represent a danger or have the potential to harm NUWC Keyport employees then the NUWC Keyport inspector will: 

· Document the Navy/or OSHA violations that were noted on a NAVOSH Deficiency Notice (NDN) explaining the potential impact upon NUWC Keyport employees.  NDN will be sent via e-mail to the Task Order Manager.
· As appropriate, require that the Task Order Manager have the Contractor stop work until the unsafe conditions can be mitigated. 

· The Task Order Manager will formally notify the Contactor of the violations. 

Reports of deficiencies may be factored into the evaluation of the contract by NUWC Keyport, and may be included in a vendor complaint file that is available for review by other agencies. 

Repeat safety violations and/or a single serious, willful safety violation by a Contractor may warrant review and termination of the contract. 

“Serious, willful safety violation” is defined, for the purposes of this program, as a work activity with a substantial probability that death or serious physical harm could result, and where the potential hazard was known or should have been known, but where the work activity was continued, regardless of the existence of the potential safety hazard. 
POINTS OF CONTACT

EMERGENCIES (Medical Assistance, Fire, Flooding, Emergency Spill Response, etc.):

When using a Keyport or Bangor telephone 
911

When using a non-Keyport telephone system 
360-396-4444
CONTRACTING OFFICES

EFA-NW Silverdale Field Office 
360-396-6844

Facilities Support Division (Building206) 
360-396-2358

SAFETY & ENVIRONMENTAL MANAGERS

Occupational Safety Officer (James Nessly) 
360-396-2462

Asbestos Program Manager (Mark Halvorsen)
360-396-5878
Hazardous Material Manager (Lee Bradley) 
360-396-5425

Hazardous Waste Manager (Dale Hunt)
360-396-2320
Explosives Safety Officer (Phil Bisaillon)
360-396-4786
Hot Work/Burn Permits (Federal Fire)
360-396-2614
Federal Fire (Cell Phone)
360-340-1336
Definitions 

Competent Person: As related to excavation, trenching or shoring work, the Contractor’s “competent person” means one who is capable of identifying existing and predictable hazards in the surroundings, or working conditions which are unsanitary, hazardous or dangerous to employees, and who has authorization to take prompt corrective measures to eliminate them. 

Confined Space: A confined space is a space that is large enough for a person to enter, that has limited means for entry or exit, and that is not designed for continuous occupancy.  Examples include tanks, silos, storage bins or hoppers, utility vaults, and pits. 

Contracting Department: The Department at NUWC Keyport that has contracted for work to be performed by a Contractor. 

Contractor:  An entity or agency employed by NUWC Keyport to perform the installation or maintenance of equipment, or the renovation or construction of a building, room or space on NUWC Keyport property.  

Lockout/Tagout: A program used to ensure that employees are protected from sources of potentially hazardous energy.  The program requires that hazardous energy sources be identified and locked and/or tagged-out before work is done on the system(s). 

Permit-required confined space: A permit-required confined space is a confined space that contains potential or known safety hazards that must be dealt with prior to or during entry to assure the safety of those employees performing the work. 

Task Order Manager: The individual(s) that has been assigned duties related to oversight or coordination of work performed by a Contractor as defined in this program. 
Blended Workforce:  A workforce where contractors work side-by-side with federal employees, or as part of a production team performing the same functions that are normally performed by government employees. 
Appendix A 

The following checklist is provided to assist the Task Order Manager with complying with the requirements outlined in this program.  
	Name of Project Manager/Coordinator: 
	

	Work Site(s) and Location(s): 
	

	
	

	
	

	
	

	Applicable Date(s): 
	

	Contractor Name: 
	

	Contractors Representative: 
	

	24-hour phone number: 
	


	Action Required 
	(

	Asbestos review required? If yes, provide completed “Work Order Review Form” or inspection report to Contractor or assure that the Construction Documents detail the location(s) of asbestos within the work area. Contact NUWC Keyport Asbestos Manager at 396- for assistance as needed. 
	Yes FORMCHECKBOX 

No  FORMCHECKBOX 


	Lead materials review required? If yes, provide completed “Work Order Review Form” or inspection report to Contractor or assure that the Construction Documents detail the location of lead-containing materials within the work area. Contact the NUWC Keyport Safety Office at 396-2462 for assistance as needed. 
	Yes FORMCHECKBOX 

No  FORMCHECKBOX 


	Will the work require entry into a permit-required confined space?
· If yes, inform the Contractor about known hazards and history of entry operations for each space that they will enter. Contact the NUWC Keyport Safety Office at 396-2462 for assistance as needed. 

· If yes, the Task Order Manager will debrief the Contractor after the work in these spaces is completed. 
	Yes FORMCHECKBOX 

No  FORMCHECKBOX 


	· Will both the Contractor and NUWC Keyport personnel be working in or near the permit-required confined space(s)? 
· If yes, determine if the Task Order Manager or the Contractor will coordinate entry operations to assure that everyone is aware of any work that is taking place that could affect personnel in the confined space. 

· If yes, provide a copy of NUWCDIVKPT Confined Space Program to the Contractor and require that he or she conform to the requirements of that program. 

· If yes, at the end of entry operations, obtain a copy of all canceled permits, and send a copy of this information to the NUWC Keyport Safety Office.
	Yes FORMCHECKBOX 

No  FORMCHECKBOX 


	Hazard Communication:   Provide the following to the Contractor: 
· Information on precautions and safety procedures that must be followed in the work area. 
· Access to MSDS’s for hazardous chemicals located in the work area.

· Information regarding the labeling system used in the work area. 
· Emergency procedures to be followed in the event of accidental exposure or release of hazardous chemicals or materials. 
Obtain a list of, and MSDS’s for, all chemicals that the Contractor will be using.  Provide a copy to the NUWC Keyport Safety Office for review and approval. 
The Contractor understands that MSDS’s must be kept on-site for all chemicals used by the Contractor on NUWC Keyport property, and that no other chemicals may be brought on-site without prior approval by the Task Order Manager and/or the NUWC Keyport Environmental Branch. 
	Yes FORMCHECKBOX 

No  FORMCHECKBOX 


	Will work be conducted on the roof of a building where hood exhausts are located? 
· If yes, either coordinate access with the Facilities Branch, NUWC Keyport Safety Office and the department to make sure that exhaust hoods in the work area are shut down, or inform the Contractor of precautions that should be taken. 
	Yes FORMCHECKBOX 

No  FORMCHECKBOX 


	Will work by the Contractor involve electrical or mechanical systems? 
· If yes, inform the Contractor of the lockout/tagout procedures followed by NUWC Keyport personnel.  Make sure that all NUWC Keyport employees in the work area are aware of the Contractors lockout/tagout procedures. 
	Yes FORMCHECKBOX 

No  FORMCHECKBOX 


	Will Hot Work Permits be required during the Contractors work? 
If yes, coordinate Hot Work permits with the Regional Fire Inspectors or other designated personnel.   
	Yes FORMCHECKBOX 

No  FORMCHECKBOX 


	The Contractor understands that any hazardous waste generated during the work must be disposed of in a manner consistent with all applicable state and federal regulations, and that prior approval is required for the disposal method and disposal site? 
	Yes FORMCHECKBOX 

No  FORMCHECKBOX 


	The Contractor representative understands that it is his/her responsibility to relay the above information to other contract employees and his or her subcontractors. 
	Yes FORMCHECKBOX 

No  FORMCHECKBOX 


	The Contractor has been given the opportunity to ask questions and have those questions answered to his/her satisfaction. 
	Yes FORMCHECKBOX 

No  FORMCHECKBOX 












